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JLoJKHOCTHASI MHCTPYKIIMSA \_ y
pykoBoauteas Ientpa «Touka pocrTay

1. O6uue noJioKeHU

1.1. Hacrosiiias 4OKHOCTHASI MHCTPYKIUS ONIPENENsIeT U PErIaMeHTUPYET IIOJTHOMOYMS,
(GyHKIMOHATBHBIE U JJOJDKHOCTHBIE 00513aHHOCTH, TIPaBa M OTBETCTBEHHOCTH [l0JKHOCTHAS
uHcTpykuusa pykooaurens Llentpa «Touka poctay MBOY «COIII Nel c.ii. 'oparopckoe»
(manee — OO6pa3oBaTEIbLHOE YUPEIKICHUE).

1.2. PyxoBoaurens Llentpa «Touka pocTa» OTHOCHTCS K KAaTErOPUU PYKOBOJHUTEINEH,
Ha3HA4aeTcsl Ha JIOJDKHOCTh U OCBOOOXKIAETCS OT JOJKHOCTH B YCTaHOBJIEHHOM JIEHCTBYIOLIUM
TPYAOBBIM 3aKOHOJATEILCTBOM MopsKe Mpukazom nupekropoMm MBOY «COILL Nel c.1.
I'oparopckoe» PykoBoaurens LlenTpa « Touka pocTay MOAUNHSAETCS HEMOCPEICTBEHHO
nupexropy MBOY «COII Nel c.i. 'oparopckoe» Ha nomknocts pykoBoautens Llentpa
«Touka pocta» Ha3HaYaeTCs JIUIIO, UMEIOIIEE BhICIIEE MPOPECCHOHANIBHOE 00pa30BaHUE 10
CHEIHaIbHOCTH, COOTBETCTBYIOIIEN PODUIIO CTPYKTYPHOTO MOApa3AeIeHU
00pa30BaTEeNbHOT0 YUPEKACHUS, U CTaXK pabOTHI MO CHEIHATbHOCTH, COOTBETCTBYIOIEH
MPOdUITIO CTPYKTYPHOTO MOApa3ieieHHs] 00pa30BaTENIbHOIO YUPEKICHUS, HE MeHee 3 JIeT.

1.3. PykoBoaurens LlenTpa «Touka poctay HOIDKEH 3HATH:

IIPUOPUTETHBIE HANIPABJICHUs Pa3BUTUs 00pa3oBaTenbHOM cucteMbl Poccuiickoit deneparuu;
3aKOHBI U MHbIE HOPMATHBHBIE IIPABOBBIE AKThI, pETIaMEHTHPYIOIHE 00pa30BaTeIbHYIO,
(U3KYIBTYpHO-CIIOPTUBHYIO 1€ TEIBHOCTD;

KonBenuuto o npapax peOeHKa;

NEaroruKkys;

JOCTUKEHHS] COBPEMEHHOM TICUXOJIOT0-TIEAArOTUYECKON HAYKU U NTPAKTUKH;

MICUXOJIOTHIO;

OCHOBBI (DU3UOJIOTUH, TUTHEHBI;

TEOPHUIO0 U METOJIbI YIIPaBIEHUS 00pa30BaTEeIbHBIMU CUCTEMAMU; COBPEMEHHBIE NeJarOrnuecKre
TEXHOJIOTUH MPOTYKTUBHOTO, MU HepeHIIPOBaHHOTO 00YUEeHHUS, peaTu3alun
KOMITETEHTHOCTHOTO MO/IX0/1a, Pa3BUBAIOIIETO O0yUEHUS; METO/Ibl yOEKACHHUS, apryMEHTAlUN
CBOEH MO3UIINHU, YCTAHOBJIEHUS! KOHTAKTOB C 00y4JarolUMUCs (BOCIUTAHHUKAMU, JIETHMH )
pa3HOro BO3pacTa, UX POAUTEISIMHU (JIUIIAMHU, UX 3aMEHSIOIIMMHU ), KOJUIETaMu 10 paboTe;
TEXHOJIOTUH JUArHOCTUKHU MPUYMH KOH(MIMKTHBIX CUTyallui, UX MPOPUIAKTHKH U pa3peIICHuUs;
OCHOBBI pa0OTHI C TEKCTOBBIMH PEIaKTOPaMH, JICKTPOHHBIMH TAOIUIIAMHU, SJICKTPOHHOM 1MOYTON
u Opay3epaMu, MyJIbTUMEIUHHBIM 000PYI0BaHUEM; OCHOBBI SKOHOMHKH, COLIUOJIOTHH;
Croco0bI Opranu3anuu (PUHAHCOBO-XO3SHCTBEHHON AEITETFHOCTA 00pa30BaTEILHOTO




YUpEXKICHUS;

rpaxaaHcKoe, aIMUHUCTPATUBHOE, TPYI0OBOE, OIOIKETHOE, HAJIOTOBOE 3aKOHO/IaTEILCTBO B
YaCcTH, KacaloUlelcsl peryJIMpOBaHNUs AEATEIbHOCTH 00pa30BaTEIbHBIX YUPEKACHUN H OPraHOB
yTpaBJIeHUs] 00pa30BaHUEM PA3IHMUHBIX YPOBHEH; OCHOBBI MEHEPKMEHTA, YIIPaBIICHUS
[IEPCOHAJIOM; OCHOBBI YIIPABJICHUS IPOEKTAMU;

MpaBUjIa BHYTPEHHETO TPYIOBOTO pacHopsiika 00pa30BaTEIbHOTO YUPEkKACHUS; TIPAaBUIIA IO
OXpaHe TpyJa U MoXapHOH 0€30MacHOCTH.

1.4. PyxoBogutens Llentpa «Touka pocta» B CBOEH AESITENIbHOCTH PYKOBOACTBYETCS:
JIOKJILHBIMU aKTaMH U OpTraHU3aIllMOHHO-pacnopsauTeabHbIMu JokyMeHTaMu MBOY «COIII Nel
c.i. ['oparopckoe» npaBuiamMu BHYTPEHHETO TPYJOBOIO PACIIOPSIIKA;

MpaBWJIaMU OXPaHbl TPY/Aa U TEXHUKU O€30MacHOCTH, 00eCIIedeH s POU3BOJICTBEHHOM
CaHUTAPHUU U MPOTHUBOMOKAPHOMN 3alTUTHI; HACTOSIICH TOKHOCTHOM UHCTPYKIIHUEH.

1.5. B nepuoa BpeMeHHOT0 OTCYTCTBUS pykoBoautens Llentpa «Touka poctay, ero o0s3aHHOCTH
BO3JIAraloTcs Ha 3aMecTuTelns mo Y BP, koTopblil Ha3HauaeTcsl B yCTaHOBIIEHHOM IOPSIZIKE,
nproOpeTaeT COOTBETCTBYIONIME IIPaBa M HECET OTBETCTBEHHOCTD 33 HEMCIIOIHEHHE WIIH
HEHaJJIeXalllee UCIOIHEHHE 00s13aHHOCTEHN, BO3JIOKEHHBIX HA HETO B CBSI3U C 3aMEIICHHUEM.

2. JIo1KHOCTHBIE 00SI3aHHOCTH

PyxoBogurens Llentpa «Touka pocTay) UCIIONHSET CIeIyIOIne 00sI3aHHOCTH:

2.1. PyKoBOIUT OESTEIHHOCTHIO CTPYKTYPHOTO TIOpa3IesieH s 00pa30BaTEIbHOTO YUPEKICHHS:
y4e0HO-KOHCYJIbTAIlMOHHBIM ITYHKTOM, OT/ICJICHUEM, OT/ICJIOM, CEKITUEH, TabopaTopHei,
KaOWHEeTOM, yueOHOU WK yueOHO-TTPOU3BOJCTBEHHOW MAaCTePCKON, HHTEPHATOM IIPU LIKOJIE,
o01Ie)KUTHEM, YIEOHBIM X03HCTBOM, IPOU3BOJICTBEHHOM MPAKTUKON U JPYTUMHU CTPYKTYPHBIMU
MoIpa3IeNIeHUsAMH (J1ajiee - CTPYKTYpHOE MOJpa3ieieHHe).

2.2. OpraHusyeT TeKyllee U NepCreKTUBHOE TUIAaHUPOBAHUE ACSITEIbHOCTU CTPYKTYPHOTO
MO/Ipa3/IeNICHUs C YYETOM IeJIel, 3a1a4 U HampaBIeHU, s peain3alii KOTOPBIX OHO CO3JIaHo,
o0ecreyrBaeT KOHTPOJIb 3a BBIMOJIHEHUEM [UIAHOBBIX 3aJIaHUH, KOOPIUHUPYET paboTy
npernojaBaTesiell, BOCIIUTATeNe! U IPYTuX NMeJarorndyeckux pabOTHUKOB O BHITIOJTHEHHUIO
y4eOHBIX (00pa3oBaTeNbHBIX) IIJIAHOB U IPOrpaMM, pa3paboTke HeoOX0uMoN yueOHO-
METOJINYECKON JOKYMEHTAIUH.

2.3. O0ecrieunBaeT KOHTPOJIb 32 KAYECTBOM 00pa30BaTEIIBHOTO MPOIecca H 00 bEKTUBHOCTHIO
OIICHKU PE3YJIHTATOB YUEOHOM U BHEYUEOHOU NEATEeTbHOCTH 00yJarOIINXCs, BOCIUTAHHUKOB,
o0ecrieueHrneM ypOBHS MOJATOTOBKH 00yUaroIUXcs, BOCIUTAHHUKOB, COOTBETCTBYIOILIETO
TpeOoBaHUAM (elepaTIbHOr0 rocyAapcTBEHHOr0 00pa30BaTEIbHOTO CTaHIapTa.

2.4. Co3znaet ycnoBHs Ui pa3paboTKu pabounx 0O0pa3oBaTeNIbHBIX IPOTrPAMM CTPYKTYPHOTO
MIO/Ipa3IeIICHUS.

2.5. OkasbIBaeT MOMOIIb [1€AArOrHuYeCKUM pabOTHUKAM B OCBOCHHUHU U pa3padoTKe
MHHOBAIIMOHHBIX MPOIPAaMM U TEXHOJIOTHH.

2.6. Opranuszyer paboTy IO MOJrOTOBKE U MPOBEIEHUIO UTOTOBOM aTTeCTalllH,
MIPOCBETUTENBCKYIO pabOTy JIsl pOIUTENEH.

2.7. Opranu3yeT MEeTOJMYECKYI0, KyJIbTypPHO-MAaCCOBYIO, BHEKIIACCHYIO padoTy.

2.8. OcymecTBisieT KOHTPOJIb 32 Y4eOHOW Harpy3Koi 00yJaronuxcst (BOCIIMTAHHUKOB, JIETEH ).
2.9. YyacTByeT B KOMIJICKTOBaHUM KOHTHHTEHTA 00y4aroImuXxcs (BOCHUTAHHUKOB, JIETEH) U
MIPUHUMAET MEPHI IO €r0 COXPAHEHUIO, YUaCTBYET B COCTABICHUH PACITHCAHUS YICOHBIX 3aHSATHIHA
U APYTUX BUIOB AESITEIbHOCTH 00y4Yaromuxcsi (BOCIUTAHHUKOB, JIETEH).

2.10. BHOCHUT npeanokeHus Mo COBEPIIEHCTBOBAHUIO 00pa30BaTEIbHOIO Mpoliecca U
yIpaBiIeHUs] 00pa30BaTEIbHBIM YUPEIKICHUEM.

2.11. VuacTByeT B 10100pe U PaCCTaHOBKE MEJAarorn4eckux U WHBIX KaJIpoB, B OpraHU3alun
MOBBIIIEHUS UX KBUTH(UKAUU U TPOPECCHOHATBHOTO MaCTEPCTBA.

2.12. TlpuHuMaeT yyacTue B MOATOTOBKE U MIPOBEACHUH aTTECTALIUH MT€AarOrHUeCKuX U APYTHX
pabOTHUKOB YyUpPEKICHUSL.

2.13. ObGecneunBaeT CBOEBPEMEHHOE COCTABIICHUE YCTAHOBICHHOW OTYETHOM TOKYMEHTAITHH.
2.14. TlpuHUMaeT yyacTve B pa3BUTHH M YKPEIUICHUN y4eOHO-MaTepHAIbHON 0a3bl yUpeKICHHUSI,



OCHAIIICHUH MAaCTePCKHUX, YIEOHBIX JJAOOpaTOpUi U KAOMHETOB COBPEMEHHBIM 000PYI0BaHUEM,
HarJIITHBIMU TOCOOMSMH U TEXHUUECKUMHU CPECTBAMHU 00yUYEHHS, B COXPAaHHOCTHU
000py/I0BaHUsI U MHBEHTAPS, OCHAIIICHUH U TIOTIOJIHEHUU OMOJIMOTEK U METOJIMYECKIX KaOMHETOB
yueOHO-METOJMUECKON U XyI0’KECTBEHHOH JTUTEPaTypoid, NEPUOTUISCKUMH H3/IaHUSIMH, B
METOAMYECKOM O00eCTIeYeHHH 00pa30BaTeIbHOTO MpoIiecca.

2.15. OcymiecTBiseT KOHTPOJIb 32 COCTOSTHUEM MEIUIIMHCKOTO 00CTYKHUBaHUS 00y4YaroIInuXCs,
BOCIIMTAHHUKOB.

2.16. OpraHusyeT 3aKJIF0YeHHE TIOTOBOPOB C 3aMHTEPECOBAHHBIMH OPTaHU3ALUSIMH I10
MOATOTOBKE KaJIPOB.

2.17. TlpuHuMaeT Mepsl 10 00ECIIEUEHUIO CO3/IaHM HEOOXOIUMBIX COIUATbHO-OBITOBBIX
yCII0BHH 00y4JaroIrmmcs (BOCIMTaHHUKAM, JIETSAM) U pabOTHHKaM 00pa30BaTEILHOTO
YUpEXKICHUS.

2.18. BpITONHSET MpaBwiia 1o OXpaHe TPy/Aa U MOXKapHOU 0€30MacCHOCTH.

B cnyuae cnyke6Hoi HeoOxoaumoctu PykoBonutens Lentpa «Touka pocta» Moxer
IIPUBJIEKATHCSI K BBIIOJIHEHUIO CBOUX JOJIKHOCTHBIX 0053aHHOCTEH CBEPXYPOUHO, B IOPSIKE,
[IPEelyCMOTPEHHOM IOJIOKEHUSAMU (eiepaibHOI0 3aKOHOAATEILCTBA O TPY/IE.

3. IlpaBa

PykoBoaurens LienTpa «Touka pocTa» UMeEET IpaBo:

3.1. JlaBaTh MOJYMHEHHBIM €My COTPYIHUKAM H CIIy)K0aM IMOpydeHUs, 3aJaHHsI IO KPYTY
BOIIPOCOB, BXOJISIIINX B €r0 ()YHKIIMOHATIHHBIE OOSI3aHHOCTH.

3.2. KoHTponupoBarh BHIIOIHEHHE TPOU3BOACTBEHHBIX 33JaHUI1, CBOEBPEMEHHOE BHITIOJTHEHHE
OTJIENbHBIX MOPYYECHUN U 3aJaHHI MOAYNHEHHBIMU €My CIIyKOaMHu.

3.3. 3ampamuBatrh U MOJy4aTh HEOOXOAUMBIE MATEPUANIBI H TOKYMEHTHI, OTHOCSIIHECS K
BOIIPOCAM €Tro JeATEIbHOCTH, IOAUYNHEHHBIX €My CIIy>KO U Mopa3aeeHHi.

3.4. BzaumojeicTBOBaTh C APYTUMHU IPEINPUITUIMH, OPTaHU3AIMSIMHI U YIPEKICHUSIMU 110
IIPOU3BOJICTBEHHBIM U APYTUM BONPOCAM, OTHOCSIIMMCS K €70 KOMIIETEHIINH.

3.5. TloamuceiBaTh ¥ BU3MPOBATH TOKYMEHTHI B TIpe/ieax CBOSH KOMITETCHIINH.

3.6. Tlosmp30BaThCst HHBIMU TPaBaMH, YCTAaHOBJICHHBIMU TpyoBBIM KoJiekcoM PD u npyrumu
3aKOHOIATEILHLIMU akTamMu PD.

4. OTBEeTCTBEHHOCTH M OLIEHKA eI TeJIbHOCTH

4.1. Pyxooautens Llentpa «Touka pocTta» HECeT aAIMUHUCTPATUBHYIO, JUCITUTUTMHAPHYIO U
MaTepUaIbHYIO (2 B OTJENbHBIX CIyYasX, IPeyCMOTPEHHbBIX 3aKOHOAATeNbCTBOM PD, — u
YTOJIOBHYIO) OTBETCTBEHHOCTb 3a:

4.1.1. HeBblNOJIHEHNE WM HEHA/AJIEKAIIEE BBIIIOJHEHHUE CITYKEOHBIX YKa3aHUN
HENOCPEACTBEHHOTO 3aMECTUTEIS PYKOBOIUTEIIS.

4.1.2. HeBblNOJHEHNE WM HEHA/AJIEKAIIIEE BBIITOJHEHUE CBOUX TPYAOBBIX QYHKIUN U
MIOPYYEHHBIX EMY 3a/1a4.

4.1.3. HenpaBoMepHOE HCIOIb30BaHKE MPEAOCTABICHHBIX CIIYKEOHBIX OJTHOMOYHH, a TaKkKe
WCIOJIb30BaHUE UX B JIMUHBIX I[EJIAX.

4.1.4. HenoctoBepHyto HH()OPMALIUIO O COCTOSIHUM BBITIOJTHEHUS IOPYUYEHHOU eMy paboThl.
4.1.5. Henpunsitie Mep MO MPECEUCHHIO BBISIBICHHBIX HApPYILIECHHUH MPaBUil TEXHUKU
0€30MacHOCTH, TPOTUBOMOXKAPHBIX U APYTUX MPaBUII, CO3AAIOIINX YIPO3Yy IEATEIbHOCTH
MPENNPHUATHS U €ro paOOTHUKAM.

4.1.6. He obecrieuenre coOTIOICHUS TPYTOBOM TUCITUTUINHEI.

4.2. Ouenka pabotsl JlomKHOCTHAsE HHCTPYKIMS pykoBoauTens Llentpa «Touka poctay
OCYILIECTBIISETCS:

4.2.1. HenocpeacTBEHHBIM PYKOBOJUTEIEM — PETYJISIPHO, B MIPOLIECCE TOBCETHEBHOTO
OCYILECTBIICHHS pAOOTHUKOM CBOUX TPYIOBBIX (DYHKITHIA.

4.2.2. ATtTecTanlMOHHON KOMUCCHEN MPEANPHUATUS — MEPUOIUUYECKH, HO He pexe 1 pas3a B 1Ba
rojia Ha OCHOBAaHUH TOKYMEHTHPOBAHHBIX UTOTOB PaOOTHI 32 OI[CHOYHBIH MEPUO/I.

4.3. OCHOBHBIM KPUTEPHEM OLICHKH PaboThI J{0JDKHOCTHASI MHCTPYKITUS pykoBoautens LlenTpa
«Touka poctay sBiIsIETCS KaueCTBO, MOJHOTA U CBOEBPEMEHHOCTbH BBITIOJIHEHUS UM 33/1a4,



MPEyCMOTPEHHBIX HACTOSIIECH HHCTPYKIIUEH.

5. YciaoBusi padoThl

5.1. Pexum padotsl PykoBonurens Llentpa «Touka pocta» onpezensercss B COOTBETCTBUU C
MpaBUJIAMUA BHYTPEHHETO TPYJOBOT'O PacIops/Ika, yCTaHOBIEHHBIMU B O0pa3oBaTeIbHOM
YUPEXKIECHUU.

5.2. B cBs3u ¢ IpOU3BOACTBEHHON HEOOX0AMMOCThIO PykoBomuTens LenTpa «Touka poctay
00s13aH BBIE3KATh B CIIy)KEOHbIE KOMAaHIMPOBKH (B TOM YHCIIE MECTHOT'O 3HAUCHHUS).

5.3. lns pemieHus: onepaTUBHBIX BOIIPOCOB IO 0OECIICUEHUIO MPOU3BOACTBEHHOMN ESTEILHOCTH
JTUPEKTOPY CTPYKTYPHOTO MOJpa3AeieHUs] 00pa30BaTEIbHOTO YUPEXKIECHUS MOKET BbIIEISATHCS
CIIy>keOHBII aBTOTPaHCIOPT.

6. IIpaBo moanucu

6.1. JlupexTopy 00pa3oBaTeIbHOIO YUPEXKICHUS AJIsi 00ECIeUEHHUs ero AeITeIbHOCTH
MIPEAOCTABIIAETCS MPABO MOANKNCH OPTraHU3ALUOHHO - PACHIOPAIUTEIbHBIX JOKYMEHTOB 110
BOIIPOCAM, OTHECEHHBIM K €r0 KOMIETEHIIUU HACTOSIIEH JOJKHOCTHOM UHCTPYKIIMEH.
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